assigning an iButton in CoolCare.

This guide will take you through the steps of assigning an iButton to a staff member in CoolCare so they can clock in
and out using the Nohmad clocking machine.

The easiest way to do this is by using the iButton keyboard reader.

Your iButton keyboard comes in two parts, the long USB cable and the iButton keyboard itself:

You will need to first plug the USB end into the computer you are using:

And then plug the Micro USB into the iButton keyboard itself:
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Now log on to CoolCare, navigate to the Staff section, then Staff Records. In the staff List you need to find the staff

member you want to assign the iButton to, you can either click their name in the staff list or use the search box to find

them.
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#i Dashboard
A Care Home

Staff

‘Staff Records
Rota
Timesheet
(Calendar
Payroll
Agency Ledger

Reports

B Residents

A Sam's Home

Sam Reynolds

Staff List

Current

Pay No.
165234
3234443322
1234
938293832
2455
1565432
1356

4533

Lo |

Full Name
Amelia Watson
Beth Lynch

Billy Smith

Carol Wise
Catherine Lawson
Claire Ennis
Courtney Wheeler
Emily Galileo

Eihan Roberts

B

Position

Senior Carer

Senior Carer

Care Assistant

Senior Carer

RGN

RGN

Care Assistant

Chef

Maintenance

search by name

Start Date
01/10/2021
01/07/2023
01/11/2022
02/01/2023
0171172021
11/07/2022
01/11/2020
01/11/2020

18/05/2023

Leave Date
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Once you are in the staff record, navigate to the T&A tab and select iButton Settings.

General T&A

Gene| Hotidays

Persona /Absence

Foren

Surna

Wat:

HR.

Individual Timesheet

A I
iButton Settings

Biometrics Settings

Payroll

Training

Documents

Vaccination

Date of Birth required

23/07/1991

Ethnic Origin
White British

On this page click in the iButton Number box and touch the iButton to the iButton keyboard. The number should
appear in the box and save automatically. You'll know it's saved if you see the Manually Clock In/Out button
underneath the iButton number.

General T&A

H.R.

iButton Details

Last clocked at 23/04/2025 19:04 in Sam's Home

iButton Number:

Payroll

Training

Documents

Vaccination

Once the iButton is registered, the staff member will be able to clock in and out using the clocking machine and fob you
registered. You'll also be able to add manual clocks to the staff record if they forget to clock in or out. For more
information on manual clocks, please check our Adding and Archiving Manual Clocks guide.

Please Note: If you need to unassign an iButton from a member of staff, open their staff records and select T&A -
iButton settings. Delete the iButton number and then save. This button can then be used for another member of staff.
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